INVOICE
	From
[Your name or business name]
[Street address]
[City, postcode, country]
[Email and phone]
[Tax ID, if you have one]
	Bill to
[Client name]
[Client company]
[Street address]
[City, postcode, country]
[Client email]



	Invoice number
	INV-0001

	Invoice date
	__________________

	Due date
	__________________

	Currency
	USD



	Labor or material
	Hrs / Qty
	Unit
	Unit price
	Line total

	Call-out and diagnosis
	1
	visit
	
	

	Labor: replace water heater
	3.5
	hour
	
	

	50 gallon gas water heater
	1
	piece
	
	

	Flex connectors and fittings
	1
	set
	
	

	Expansion tank, 2 gallon
	1
	piece
	
	

	Permit filing fee, passed through
	1
	fee
	
	

	Haul away and dispose of old unit
	1
	load
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	

	Discount
	

	Tax rate
	______ %

	Tax
	

	Total due
	



Notes
Job address: [site address]. Work completed on [date]. Labor guaranteed for 12 months; manufacturer warranties apply to supplied parts.
Payment terms
Due on receipt. Pay by card with the payment link, bank transfer or cheque.
The listed lines are typical examples: keep, edit or delete them and add your prices. Word does not add up totals automatically, so use the Excel version or the free online generator at primainvoice.com for automatic totals.
Free template by Prima Invoice (primainvoice.com). Create, convert and download invoices online with automatic totals.
