INVOICE
	From
[Your name or business name]
[Street address]
[City, postcode, country]
[Email and phone]
[Tax ID, if you have one]
	Bill to
[Client name]
[Client company]
[Street address]
[City, postcode, country]
[Client email]



	Invoice number
	INV-0001

	Invoice date
	__________________

	Due date
	__________________

	Currency
	USD



	Shoot or deliverable
	Qty / Hrs
	Unit
	Rate
	Amount

	Commercial shoot, half day on location
	1
	half day
	
	

	Photo assistant
	4
	hour
	
	

	Lighting and grip equipment hire
	1
	day
	
	

	Selection gallery and client review
	1
	gallery
	
	

	Retouched images, high resolution
	25
	image
	
	

	Usage licence: web and social, 2 years, non-exclusive
	1
	licence
	
	

	Travel, round trip to location
	84
	mile
	
	

	Fine art print, 16 x 20 inch
	2
	print
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	

	Discount
	

	Tax rate
	______ %

	Tax
	

	Total due
	



Notes
Shoot date: [date]. Licence as described above, starting on the delivery date. Full-resolution files released on receipt of payment.
Payment terms
Balance due within 15 days of delivery. Card payments accepted through the payment link.
The listed lines are typical examples: keep, edit or delete them and add your prices. Word does not add up totals automatically, so use the Excel version or the free online generator at primainvoice.com for automatic totals.
Free template by Prima Invoice (primainvoice.com). Create, convert and download invoices online with automatic totals.
