RECEIPT
	From
[Your name or business name]
[Street address]
[City, postcode, country]
[Email and phone]
[Tax ID, if you have one]
	Received from
[Client name]
[Client company]
[Street address]
[City, postcode, country]
[Client email]



	Receipt number
	RCT-0001

	Payment date
	__________________

	Payment method
	__________________

	Currency
	USD



	Item or service
	Qty
	Unit
	Price
	Amount

	Private yoga class, 60 minutes
	4
	class
	
	

	Yoga mat, natural rubber
	1
	item
	
	

	Cork block
	2
	item
	
	

	Workshop: breathing basics
	1
	seat
	
	

	Studio drop-in pass
	3
	pass
	
	

	Gift card, redeemable at the studio
	1
	card
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	

	Discount
	

	Tax rate
	______ %

	Tax
	

	Total
	

	Amount paid
	

	Balance due
	



Notes
Thank you for your payment. This receipt confirms the amount received below.
Payment terms
Paid in full unless a balance is shown.
The listed lines are typical examples: keep, edit or delete them and add your prices. Word does not add up totals automatically, so use the Excel version or the free online generator at primainvoice.com for automatic totals.
Free template by Prima Invoice (primainvoice.com). Create, convert and download invoices online with automatic totals.
